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Enrollment Verification 

Step 1. Click the ‘Web Self Service’ tile 
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Enrollment Verification 

Step 2. Click the ‘Student’ link 

Step 3. Click the ‘Student Records’ link 
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Enrollment Verification 

Step 4. Click the ‘Request Enrollment Verification’ link 
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Enrollment Verification 

Step 5. Fill out the information and submit the request. Processing time for 

Enrollment Verification is 3-business days for each request.  

Step 6. Select the delivery method you prefer 
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Enrollment Verification 

Step 7a. If you choose FAX/E-mail... Follow the notes below—Click Continue—

Then Submit 

Step 7b. If you select Standard Mailing—Choose ‘One of your addresses’ or fill 

out the information of where you want it to go—Click Continue—Then Submit 

For e-mail, put your 

@my.apsu.edu e-mail in the 

first ‘Street Line 1’ 

Keep this setting as ‘None’ 


