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WHAT’S A REGION?

The Parameters tab under the Properties pane in the OU Campus page editor, shown in figure 
1, contains regions which are the editable areas that can be turned off and on depending on 
what types of content you plan to display on your site section’s pages. Note: the Parameters 

tab will only display once you have checked out the page for editing, illustrated by the illuminated 
light bulb in the top right of figure 1.

In figure 2, regions for main content, people slider, navigation, logo and panel one are set to display 
on the webpage, while the remaining five regions are turned off. Some regions are only available 
on certain kinds of pages: these example images are pulled from a Department template, used for 
department pages and college landing pages. This guide will give you an idea of what each region is 
useful for and what it will look like on a live page.
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Navigation

The Navigation bar is an editable region on all existing pages. It refers to the bar on the left of the page that 
contains all links relevant to your site section. To edit the navigation bar, use the _nav file in your site section. 
From there, use a bulleted list and add hyperlinked text to each link you need in your section.

Figure 1 shows the navigation bar on a live page, and figure 2 shows the edit tab with the bulleted list and hyperlink 
buttons highlighted towards the right and center of the toolbar. To edit a link, first highlight your selection of text 
and click the hyperlink button. Use the folder icon to the right of the URL field to select a page from the APSU site, 
or enter in the URL manually preceeded by http://.

To include an expandable + next to a link, make sure to insert a hyperlink to a main site section’s folder instead of a 
single page. For instance, the Forms link in figure 1 is linked to Frequently Used Forms in the College of Arts and 
Letters. The Forms text is linked to apsu.edu/coal/forms and all pages under that section appear in the expanded 
region in the navigation bar.

A final thing to keep in mind when designing pages is that these fields are completely customizable and can be used 
to include content outside of what is presented in the template. Within reason, put whatever content will be most 
beneficial to your site section within these regions.
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Logo

This region contains the university’s Leading through Excellence branding and is not required on every page, 
but adds a visual element to many pages that may not otherwise contain graphic elements.
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Panel One - Contact info

This region typically contains the general contact information for an area. Editors can either use the contact 
information snippet or manually enter in each piece of information with either the heading 2 or 3 style for 
the “Contact Us” text and the paragraph style for the remainder of the contact information.
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Panel Two - Related links

This region typically contains links related to your section that may not be big enough to include in the 
navigation bar. For instance, the admissions page may include a page on steps for applying to the university in 
the navigation bar, and something smaller like immunization requirements as a link related to the page that 

may not receive as much attention as the main content.

These are completely editable under the edit tab. You can easily replace the links under the edit tab by clicking 
highlighting each link and going to the hyperlink button shown in page 4 of this document. 
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Panel Three - Apply buttons

This region typically contains links for prospective students to direct them back to admissions pages for 
scheduling visits and applying to the university as well as viewing different programs available. These are 
editable in the same was as the region described on page 7.
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Panel Four - News item

This region typically contains a news item relevant to your site section. The editor for this region has fields for 
the headline, body copy and hyperlink for your section’s administrator to fill in should they choose to use this 
field. Images for this item should be exported at 800x450 pixels and should be no larger than 72 pixels per 

inch, or PPI. This is to ensure the image file sizes are small and helps keep page load times as quick as possible. 

When filling out the body copy, make sure to use no more than about 40 words to keep the news item from 
becoming especially long.

Note: this news item is different than the regular news feed in that the news feed is automatically populated with the 
newest university news. These regions must be manually updated whenever you decided to include them on your 
pages.
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People slider

This region is used to display spotlights for students, faculty and staff from your discipline or department easily 
across the bottom of the page, just above the footer. There are fields for a title, name and body field typically 
used for a quote from the person being spotlighted. Images in the people slider look best when exported at 

150x150 pixels.
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News Feed

Use this region to display the master news feed displayed on the main APSU home page. This feed is useful for 
some main college pages but is not required for smaller area’s pages. The news items are automatically pulled 
from the main list displayed on the home page and requires no upkeep after turning the region on.
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Event Feed

Use this region to display the master calendar feed displayed on the main APSU home page. This feed is useful 
for some main college pages but is not required for smaller area’s pages. The events are automatically pulled 
from the main list displayed on the home page and requires no upkeep after turning the region on.


