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C r e a t e  a  N e w  G r a d e
I t e m  o r  C a t e g o r y
•  C l i c k  M a n a g e  G r a d e s .
•  C l i c k  N e w ,  t h e n  c h o o s e
I t e m  o r  C a t e g o r y  f r o m  t h e
d r o p - d o w n  m e n u .
•  C h o o s e  a  G r a d e  I t e m
T y p e .
•  N a m e  t h e  I t e m  o r
C a t e g o r y  a n d  m a k e
p r o p e r t y  s e l e c t i o n s .
•  C l i c k  S a v e .

R e - O r d e r  G r a d e  B o o k
I t e m s
•  C l i c k  M a n a g e  G r a d e s ,
t h e n  s e l e c t  R e o r d e r  i n
t h e  M o r e
A c t i o n s  m e n u .
•  R e o r d e r  G r a d e  I t e m s
b y  r e a r r a n g i n g  t h e
n u m b e r s  i n  t h e  S o r t
O r d e r  c o l u m n .
•  C l i c k  S a v e .

E n t e r  G r a d e s  i n  a  G r a d e
I t e m .
•  C l i c k  E n t e r  G r a d e s .
•  C l i c k  t h e  d o w n w a r d
a r r o w  b e s i d e  t h e  G r a d e
I t e m  y o u  w i s h  t o
g r a d e ,  t h e n  s e l e c t  E n t e r
G r a d e s  f r o m  t h e  d r o p -
d o w n  m e n u .
•  E n t e r  t h e  p o i n t s  f o r  e a c h
s t u d e n t  i n  t h e  G r a d e
c o l u m n .
•  C l i c k  S a v e .

D2L :   G r a d e s  T o o l  B a s i c s  &  S e t u p

Accessing Grades
The Grades tool can be
found in the Resources
menu in your courses.

First Time Setup
You can use the Setup Wizard to
choose your initial gradebook
settings, such as grading system,
calculated vs adjusted final grade,
etc.  

Linking Activities to Grades
Grade items can be associated
with course activities like Quizzes,
Assignments, and Discussion
Boards. For example,select Edit
on a Discussion Topic, then select
the Assessment tab to associate a
grade item.

E d i t  M u l t i p l e  G r a d e
I t e m s
•  C l i c k  M a n a g e  G r a d e s .
•  C h e c k  t h e  b o x  b e s i d e
t h e  G r a d e  I t e m s  y o u
w i s h  t o  e d i t ,  o r  c l i c k
t h e  t o p m o s t  b o x  t o
s e l e c t  a l l  I t e m s .
•  C l i c k  B u l k  E d i t .
•  M a k e  t h e  d e s i r e d
c h a n g e s ,  t h e n  c l i c k  S a v e .


